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Setting up/Using Multi Currency in QuickBooks

The multi currency feature in Quick Books allows you to deal in currencies other than the Australia dollar.
This includes

e Selling goods and /or services and receiving payment in a foreign currency
e Purchasing and paying for goods in a foreign currency
e Holding a bank account in a foreign currency

This paper outlines setting up QuickBooks to enable this feature and recording the relevant transactions in

QuickBooks as well as some hints to ensure the data is correct

Data is entered in the foreign currency but converted to Australian dollars and recorded as such in the

financial statements, however the foreign currency balances are available in lists and registers

Note — this functionality is only available in QuickBooks Pro or higher (Premier, Enterprise, On-Line)
Initial Set up

1 Setting the Preference

Edit > Preferences > Accounting > Company Preferences

Tick the box — Use Multicurrency

Preferences M
2 Accounting My Preferences I Company Preferences
B 5l i t numbers! Require accounts
A8l Degkiop View Show st subaccount only

Finance Charge Default
% g | Use dass tracking
®an General
Prompt to assign dasses Also See:
f‘ Integrated Applications . .
Automatically assign general journal entry number
‘ Items & Inventory General
Warn when posting a transaction to Retained Earnings
" Jobs &Estimates . Payroll and
Date Warnings Employees
@4 Orline ) ! ) ¥
Warn if transactions are |30 | day(s) in the past
@ Payroll & Employees
d‘é)' Reminders Warn if transactions are |30 | day(s) in the future
lult Reports & Graphs Closing Date
% Sales & Customers Date through which books are dosed: (not set) Set Date/Password
Send Forms
Multicurrency
B Speling |:| Use multicurrency Home currency
Tax UUse foreign prices onitems  Foreign item currency
Time Tracking
The following warning message will appear
-
Warning
Once multicurrency is turned on and the preference is saved, you cannaot turn multicurrency
off, and the home currency cannot be changed.
We recommend that you back up your data before turning on multicurrency.
Do you want to turn on multicurrency?
Yes
h
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Once multi currency is turned on, it can never be turned off so it is recommended not to turn it on unless
you intend to use it

Once you have accepted the message — the home currency will default in to AUD. This can be changed if
necessary

‘Warning

QuickBooks must dose all its open windows to change this preference.

,

2 Setting Exchange rates
Once the preference is turned on there is a new list under the Lists menu for the exchange rates

eList > Currency List

¥ Currer Type a help question [V How Do I?J | = || = ||&|
Currency Exchange Rate EMU
Bahrain Dinar

Brunei Dallar

Cambodian Rigl 0.000300000

Canada Dollar 1.05320 C

Chinese Yuan Renminbi 0,1492900

Cyprus Pound 2.80014

Denmark Krone 0.220430 K

Euro 1.62810 E o
Hong Kong Dollar 0.133500 H

India Rupee 0.0245000

Indonesia Rupiahs 0.000110000

Japan Yen 0.0100400 i

Jordan Dinar 1.81241

Kenya Shilling 0.0168500

Kuwsait Dinar 4,35743

Malaysia Ringait 0.337530

Marocco Dirham 0.147980

Metherlands Antilles Guilder 0.717380 A
.Currency = { [] Indude inactive

QuickBooks will bring in default rates so you should change the rate to be as per the current rate for the
currencies that will be used. However the rate can be changed on individual transactions

The Exchange rate is usually quoted in Australia as 1 AUD = 0.88 USD, however in QuickBooks it is recorded
the other way around i.e. 1 USD = 1.13 AUD.

You can delete currencies from this list if you will never use them or make them inactive as with other lists in
QuickBooks

3 Changes in the chart of accounts
QuickBooks also adds a special expense account to the chart of accounts called ‘Exchange Gain/Loss’. This is

where QuickBooks automatically posts any variation in a transaction due to movements in the exchange
rate between for example raising the invoice and receiving payment or receiving the bill and paying it.

businessEEz
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4 Setting up Customers & Suppliers

Once multi currency is turned on — you will need to specify the currency that you use for each customer and

supplier

¥ New Customer Type a help question EI@

Customer Name British Stationery Company

British Stationery Company

Go to Customer
Manager

Edit || Delete

Default shipping address

How do 1 determine
EEERuiE At as of | 03/03/2010 the opening balance?
Address Info | Additional Info | Payment Info | Job Info
Mext
Company Name | British Stationery Company | Contact
MM .. Phene ] Customer is
First Name M.I. FAX inactive
Last Mame Alt. Phone C:Llrrency
United Kingde w
Alt. Contact
Email Exchange Rate
2.0456
Cec
Addresses
Bil To Ship To il

The first time you use a particular currency for a supplier or customer, the following message will appear:

Warning

‘You need an Accounts Receivable/Payable that matches the currency of this
%, customer/supplier, before you can enter an opening balance.

Followed by

Meed an Accounts Receivable account

Would you like to create a United Kingdom Pound Accounts Receivable now?

N

Set the account up as follows — specifying the relevant currency

|m AccountType | Accounts Receivable -

Account Name | accounts Receivable - GBP
[C|&ubaccount of
Optional
Description

Mote

Tax-line Mapping | <Tax line obsolete or sett... » | How do I choose the right tax line?

Currency | United Kingdom ... » | Exchange rate | 2.0455

@ Add New Account I@

Copyright © Business EEz 2010
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5 Foreign Currency Bank account

If you have a bank account in a foreign currency — that can also be set up as there is now a field to specify
the currency

A Add New Account Type < e queston lelEs
‘m Account Type | Bank -
General | Online Bank Details |

Account Name | GBP Bank Account

[T subaccount of

Optional
Description

Bank Acct. No.

Tax-ine Mapping | <Tax line obsolete or sett... » | How do I choose the right tax line?

[ Enter Opening Balance. .. Should T enter an opening balance?

Currency | nited Kingdom Po » | Exchangerate |1,7241

Je

Remind me to order cheques when I reach cheque number

[7] order cheques I can print from QuickBooks Learn more

[ Save & Close ] [ Save & New ] [ Cancel ]

Note — the Chart of Accounts and customer/supplier lists will show the balance in the accounts in the local
currency but the Balance Sheet and all other reports will show the values in AUD as will any transactions

2

1) Chart of Accounts Type a help question EI@

Mame ¥ Type Tax Currency Balance Total

+2nd CBA % |Bank Australia Dollar 0.00 =
+Amex Clearing Bank Australia Dollar 0.00
+Barter Payments Bank Australia Dollar 0.00
+Current Account (CBA # |Bank Australia Dollar 55,034.93
+GBP Bank ank |United Kingdom Pound |

+new online account £ |Bank Australia Dollar 0.00
+Accounts Receivable Accounts Receivable Australia Dollar 22,00
+Accounts Receivable - GBP Accounts Receivable United Kingdom Pound 0.00

Tl Balance Sheet EI@ |

[ Medify Report... ]_[ Memarise, .. ][ Print... ][ Email » ][ Export... ]_[ Hide Header ][ Collapse ]_[ Refresh ;
Dates » | Asof |03/09/2010 Columns | Total only w |Sort By | Default -
6:57 FM test co no multi currency
03080 Balance Sheet i
Accrual Basis As of September 3, 2010
£ Sep 3, 10 @ o
ASSETS o
Current Assets H
Chequing/Savings
Current Account (CBA) » 55,034.93 4 i
GBP Bank Account &,620.50
Total Chequing/Savings 63,655.43 E
businessEEz
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Recording transactions in a foreign currency

1 Customer Transactions

Invoicing the customer

Once you select a customer that has been set up as a foreign currency customer — QuickBooks will raise the
invoice in the currency of the customer using the exchange rate in the currency list — this can be amended if
required — either on the invoice or in the List

|- Create Invoices - Accounts Receivable - GBP Type & help question v HowDo 7| [ | =) %)
Wprevious B Net HPint v [3Email - | ELFnd @ Spelling B History 5] Joumal | 2 Letters v
Customer: Job Account Template
British Stationery Company w Accounts Receivabl... = Quicken Product In... ¥

_ ax Date Invoice No
Tax Invoice i

British Stationery Company

Quantity  Item Description Price TAX AMT Amount |
8 fees Consulting services 125.00 [ExP 0.00 1,000.00 =
|

Customer = Total Tax 0.00
Message
E’;@Er\ge 1.7241 TOTAL £1,000.00

7 7o be e S ——
E:ﬂuaagan;dd . Customer Tax Code _ | Balance Due £1,000.00
ounts include tax
Memo
Save &Close | [ Save&New | [ Revert

Note — generally you should use the tax code EXP to indicate that this is an export sale as this should be
recorded in box G2 on the BAS

The invoice will print showing the foreign currency amount.
Note — you can start the process with an Estimate or a Sales Order

Customer Inquiries & reports
The Accounts Receivable Aging summary will show the amount in Australian dollars

In the Customer Centre — the customer balance will be in the foreign currency but the transactions will show
in Australian dollars

G Customer Centre: British Stationery Company (All Transactions Type a help question =N

£ New Customer & Job Mew Transactions » prints [ Excel* [, Word~+

Customers & Jobs Transactions Customeyffnformation Reports for this Customer
G Contact = QuickReport

= Open Balance

= Show Estimates

View | Active Customers e British Stationery Company

Name Balance Total
any 1,200.00

= British Stationery Company

ss British Stationery Company
sPerry

United Kingdom Pound

Notes Edit Notes...

Show |All Transactions = | Filter By |All « | Date | ThisFinandalY... = | 01/07/2010 - 30/06/2011 J
Type Num Date ~ Account Amount
Tax Invoice 2 05/09/2010 Accounts Receivable - GBP 2,112.00
Payment 15/08/2010 Current Account (CBA) 1,760.00
Tax Invoice 1 01/08/2010 Accounts Receivable - GBP 1,724.10
businessEEz
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The Open Invoices report can be modified to show both the Australian dollar and foreign currency amounts
along with the currency

| Modify Report... | [ Memorise... | Print.. | Email = |[ Export... | [HideHeader | [ Refresh | / /
Dates = | 0s/os/z010 [&] sortBy [Defeult - / /
209 PM Test with Multi Currency
0510910 Open Invoices
As of September 5, 2010
B Type o Date s Hum = P.O.# o Terms ¢ DueDate o Ageing » OpenBalance o Foreign Amount Currency B
British Stationery Company
» Tax Invoice 14/08/2010 3 14/08/2010 2 5,033.60 2,860.00 United Kingdom Po... 4
Tax Invoice 310082010 4 31/08/2010 5 8731.38 4,961.00  United Kingdom Po...
Tax Invoice 05082010 2 05/08/2010 21200 1,200.00  United Kingdom Po
Total British Stationery Company 15,876.96 9,021.00
Perry
Tax Invoice 16102008 1 16/10/2008 689 22.00 22.00 Australia Dollar
Total Perry 22.00 22.00
TOTAL 15,698.96 9,043.00

Customer Pays the invoice
When the funds are received from the customer in the foreign currency — this is again recorded in that

currency, however if the money is received in an Australian dollar bank account, you will need to amend the
exchange rate to reflect the amount actually received in the bank account

“#a Receive Payments Type a help question EI@

& Previous [ Next | E‘:hHistor_',r + [=|\ournal |

Customer Payment AR Account | Accounts Receivable ... »

Received From | British Stationery Company ~ | Customer Balance £1.000.00 e

Amount £ 1,00000] ExRate |1.76 Date | 15/08/2010 Get paid laster

Ac_:c:ept_credlt cards

Pmt, Method || - Reference # in QuickBooks.

Memo Deposit to Current Account (CBA) = ¢ Learn more

Card Mo. Exp. Date !

m [T] Process credit card payment when saving [ Find a Customer /Invoice.. ]
J Date Number Orig. Amt. Amt, Due Payment |
J |o1josr2010 |1 1,000.00 1,000.00 1,000.00 4

Totals 1,000.00 1,000.00 1,000.00 |

Amounts for Selected Invoices
Amount Dug 1.000.00
Un-Apply Payment Applied 1.000.00

Credts Appled o

[ Save & Close ] [ Save & New ] [ Clear ]

QuickBooks will automatically calculate the difference between the amount in Australian dollars that was
invoiced and the amount received and create a gain or loss amount.

Zil Transaction Journal Type a help question E@

Modify Report... ] [ Memorise... ][ Print... ][ Email » ][ Export... ] [ Hide Header ] [ Refresh ]
pates [N ~ | From To Sort By | Default -
127 PM Test with Multi Currency
fsiosno Transaction Journal
All Transactions
Trans # « Type @ Date + Num_ < Name « Description_ + Account @+ _Class  « Debit @ Credit @
3 34 Payment 15/08/2010 British Stationery C. Current Account (... 1,760.00
British Stationery C. Accounts Receiva... 1,724.10
British Stationery C. Exchange G... Exchange Gain/Loss 35.90
1,760.00 1,760.00
TOTAL 1,760.00 1,760.00
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2 Supplier Transactions

Invoicing the Supplier

Once you select a Supplier that has been set up as a foreign currency Supplier — QuickBooks will record the
bill in the currency of the Supplier using the exchange rate in the currency list — this can be amended if

required — either on the bill or in

the List

1) Enter Bills - Accounts Payable - GEP

Type a help question

f= e )

Supplier Inquiries & reports

40 previous ¥ Next | B Find By History =] Joumnal
@ Bl O Credit AP Account | Accounts Payable -GBP = Eill Received
Supplier British Cables Plc ~  Date 05/09/2010 [
Ref. No.
Address
Amount Dug £ 386.00
Bl Due 15/03/2010 )
Terms -
Memo
Expenses £2,500.00 I Items £396.00
Item Description Qty  Cost Tax Met Amt Tax Amt  Customer:Job Billable? |
cable data cables 100 3.60 [NCG 360.00 36.00 ‘_‘_
[
Time
Supplier Tax Code = | [] Amounts indude tax Total Tax 36.00
Exchange Rate 1.74 Net Amount 396,00
Clear Splits Recalculate
Save & Close ] [ Save &New l [ Clear

The Accounts Payable Aging summary will show the amount in Australian dollars

In the Supplier Centre —the Supplier balance will be in the foreign currency but the transactions will show in

Australian dollars

@ Supplier Centre: British Cables Plc (All Transactions)

Type a help question

(Y HowDaP] [o =]

{3y New Supplier... Hew Transactions » lg Print »

Suppliers Transactions Supplier Infor

View | Active Suppliers - Supplier |
Name Balance Total

Amex -§80.00 *

AMP 0.00 I

Association of Accounting T... 0.00

australia Post 0.00

Australian Tax Office 0.00

Bigpond Broadband 0,00

Bunnings 0.00

ation

British Cables Plc

Email~ ﬂ Excel » EWord'

o

Reports for this

= QuickReport
= Qpen Balance

Edit Supplier...

United Kingdom Pound

Copyright © Business EEz 2010

7

Business Catalyst 0.00
Consultant Assist 0.00 Show | Al Transactions = | Filter By Al « | Date |ThisFinandal Y... = | 01/07/2010 - 30/06/2011
CcPA 0.00 Type MNum Date - Account Amount
Dell Computers 2.00 Bill 05/03,/2010 Accounts Payable - GBP 7-696.96|
department of Fair Trade 0.00
Electricty 0.00
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The Unpaid Bills Detail report can be modified to show both the Australian dollar and foreign currency
amounts

Modify Report... | [ Memgrise... || Print... || Email v ] Export... | [ HideHesder | [ Refresh | e
Dates | Today » | | 05/09/2010 [E] Sort By | Default - / /
200 PM Test with Multi Currency
o590 Unpaid Bills Detail
As of September 5, 2010
- Type +__Date ¢ Num o+ DueDate o Ageing + Open Balance o ActualR... + Forgfan Amount « __ Currency /< Foreign Open Ba... ¢
Amex
» Bil Pmt -Cheque  01/07/2010 -880.00 1 -80.00 -880.00 4
Total Amex -880.00 -880.00 0.00
British Cables Plc
Bil 010872010 /0812010 25 6,195.20 178 352000 United Kingdom Po... 3,520.00
Bil 14/08/2010 24/08/2010 12 7,260.00 178 412500 United Kingdom Po... 4,125.00
Total British Cables Plc 13,455.20 7,645.00 0.00
Officeworks
Bil 01/08/2010 11/08/2010 1,250.00 1 1.250.00  Australia Dollar 1,250.00
Total Officaworks 1,250.00 1,250.00 0.00
TOTAL 13,825.20 8,015.00 0.00

Paying the Bill

If you are paying the supplier from a foreign currency bank account, you can simply record the payment.
QuickBooks will still calculate a gain or loss in exchange if there is a difference between the exchange rate on
the bill and the exchange rate at the time the payment is recorded.

If however you are paying the bill out of the Australian dollar account, you will need to calculate the
exchange rate as applied by the bank and record this. You can record up to five decimal places.

“3 Pay Bills Type a help question \ ¥ HowDo 2| [ (= |5

Select Bills to be Paid
") Due onor before | 15/0g/2010 [E]| AP Account | Accounts Paya... w | Exchange Rate | 1.76345
@) Show all bills SortBills BY | pue Date ~ | Show Bills For

Show bills

7 Date Due Supplier Ref. No. Amt. Due Credits Used Amt. To Pay
I [15/09/2010  [British Cables Pic

Totals 396.00 0.00 396.00
Clear Selections
Credit Information for Highlighted Bill
Supplier  British Cables Plc Number of Credits 0
Bill Ref. No. Total Credits Available £0.00
Go to Bil Set Credits
Payment Account Payment Method Payment Date
Current Account (CBA) - - % osjosj2010

Ending Balance 56.094.23

Pay Selected Bils

QuickBooks will again calculate the gain or loss on exchange

Tl Transaction Journal Type a help question ¥ HowDo 2| [ |[E |3
Madify Report... ]7{ Memorise... || Print... | Emai » | Export... ]7{ Hide Header 7{ Refresh |
Dates | ~ | From To Sort By | Default -
150 PM Test with Multi Currency
osi0aro Transactipn Journal
All'T i
Trans # « Type £ Date + Hum_ = Hame <+ D ipti * Account +_ Class ¢ Debit i3 Credit *
» 39 Bill Pmt -Cheque 05/0%/2010 Cash British Cables Pic. GBP Bank Account 704.38 4
British Cables Plc \ Accounts Payable... 696.96
British Cables Pic Exchange G.. Exchange GainiLoss 7.82
704.88 704.88
TOTAL 704.88 704.58
businessEEz
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Home Currency Adjustments
If you are using a foreign currency bank account, this can be managed in the same way as a normal bank

account except that at year end, it will be necessary to adjust the balance in Australian dollars so that it
reflects the current value in Australian dollars.

This is done via a general journal and ticking the box Home Currency Adjustment. This does not change the
foreign currency amount — just the Australian dollar equivalent for correct financial reporting

I Make General Journal Entries /Type 3 help question EI@
& Previous [ Next &3 Print... ‘ &) Find By History [ Reverse Reports =
Date OVEERGE [E] EntyNo. 2 Adjusting Entry
Account Debit Credit Tax Item Tax Amount Memo Mame Billable? |
o
Exchange Gain/Loss 1,000.00
Totals 1,000.00 1,000.00 /
List of Selected General Journal Entries: | Last Month - /
Date Entry. MNo. Adj Account Mema Debit/Credit{+/-)

E:iﬁnge 1 Australia Dollar Home Currency Adjustment

Hide List of Entries Save & Close ] [ Save & MNew ] [ Revert

Amounts In: | ALD

Realised and Unrealised Gains/Losses Reporting

Under the Report menu is an additional heading — Multicurrency with two options — Realised and Unrealised
gains and Losses.

The Realised Gains & Losses report will just provide a list of all the exchange rate variation amounts that
QuickBooks has calculated

[ Modify Report... ] [ Memorise. .. ][ Print... ][ Email » ][ Export... ] [ Hide Header ] [ Refresh ]
Dates | Al » |From To Total By |Realised Gain/Loss = [ 1 § ]
216 PM Test with Multi Currency
0si0arto Realised Gains & Losses
Accrual Basis All Transactions
@ Type +  Date Hame + Realised Amount + Actual Rate + _ GainlLoss _ +
Account
» Payment 15/08/2010 British Stationery Company 1,760.00 176 35.90 4
Bil Pmt -Chegue 05/0%2010 British Cables Plc -704.38 178 -7.92
TOTAL REALISED GAIN 8 LOSSES 1,065.12 27.98

The Unrealised Gain Loss option will first ask if you want to revalue your accounts with foreign currency
transactions. You can enter the rate that you want to use and press OK

businessEEz
o

Copyright © Business EEz 2010 margaret.carey@businesseez.com.au

9 0408 210 552




Reckon

®

Business EEz — Procedure

[ Exchange Gain/Loss ﬁ

Dio you want to change the exchange rates to revalue your
foreign accounts

United Kingdom Pound L&g| =

[ ok | [ mep |

All accounts in that currency will then be revalued based on the rate entered. This is classified as an
unrealised gain or loss as the actual amount has not been crystallised

Tl Unrealised Gains & Losses Type a help question EI@
[ Modify Report... ] [ Memorise. .. ][ Print... ][ Email * ][ Export... ] [ Hide Header ] [ Refresh ]
Dates I - o o Total ; Unrealised Gain/... + [ a1 ]
226 PM Test with Multi Currency
f5/0aro Unrealised Gains & Losses
Accrual Basis All Transactions

+ Current balance + Adjusted balance « Gain/Loss %+

Account

GBP Bank Account » 6,91562 4 8,195.12 1,279.50
Accounts Receivable - GBP 15,876.96 16,057.38 180.42
Accounts Payable - GBP -13,455.20 -13,608.10 -152.90
TOTAL UNREALISED GAIN & LOSSES 1,307.02

Rates: GBP 1.730000.

Hints when using Multi Currency
There are a few traps when using multi currency — the following may be of assistance

1. If a credit note is to be applied to an invoice or bill — use the same rate as the original Invoice or Bill

2. If you need to apply a credit to multiple Bills/Invoices with different exchange rates then split the credit
by entering multiple credit notes at the same exchange rate as the original Bill or Invoice it applies to

3. Never go back and change the exchange rate on Bills/Invoices that have already been paid or have had a
partial payment s/receipts made against them as then the matching payment/receipt s will also need to
be amended otherwise there will be out of balance issues
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